




NORTH WEST PROVINCIAL DEPARTMENT 

This Department Is an Equal Opportunity Affirmative Action Employer.

It is our intention to promote representatively (race, gender and disability) in the Department through the filling of these posts and candidates whose transfer/promotion/appointment will promote representativity will receive preference. 

 An indication in this regard will facilitate the processing of applications

APPLICATIONS
:
(For Ref: NMMB 01/2010 & Ref NMMB 02/2010)


       The District Director: Ngaka Modiri Molema



Department of Public Works, Roads and Transport



Private Bag x 80, Mmabatho, 2735                                               


OR hand deliver to Modiri Molema Road, Old Parliament Building, Mmabatho, 2735

FOR ATTENTION
:
Mrs. T.J. Mathibe

NOTES
:
(a)
Applications must be accompanied by signed Z83 form and a recent updated comprehensive CV as well as originally certified copies of all qualification(s) and ID-document and the names of three referees.  Failure to submit the requested documents will result in the application not being considered.

(b) All qualifications will be verified. Persons in possession of a foreign qualification must furnish this Department with an evaluation certificate from the South African Qualification Authority (SAQA). 

(c) Candidates must indicate the number of the post/reference number in their applications.

(d) Applications should be forwarded in time to the department since applications received after the closing date indicated below will as a rule not be accepted.

(e) It will be expected of candidates to be available for selection interviews on a date, time and place as determined by the Department

(f) Correspondence will be limited to short-listed candidates only. If you have not heard from us within three months after the closing date, please accept that your application has been unsuccessful.
POST 
:
Deputy Director: Human Resource Management  

REF NO
:
NMMB 01/2010 

SALARY
:
 R 378 456,00 pa (SL 11)

CENTRE
:
Ngaka Modiri Molema 
                REQUIREMENTS   
  : 
Qualification and Experience:  An appropriate Bechelor’s 


   
degree or equivalent qualification in Human Resource 



 
Management * In depth understanding of Government 



legislation (e.g.Basic condition of Employment Act. 




Employment Equity Act, Labour Relations Act, Public Service 



 Act etc).
 KNOWLEDGE
 : Knowledge of PFMA * Ability to manage Human Resource 

issues in changing/transforming environment * Knowledge of strategic planning and budgeting processes * Knowledge of Project Management * Report writing skills * Presentation and facilitation   skills * Knowledge of PERSAL system is essential * Knowledge of the Department’s organizational structure. SKILLS: Excellent 
communication and interpersonal skills, motivational skills, good conflict resolution and mediation skills * Computer literacy. 
DUTIES
Manage Human Resource tasks * Render support role in terms of forecasting HR needs and drawing of the HR Plan * Implement scares skills retention programme * Facilitate the development of the EE plan * Implement  the Employment Equity targets as per EE 
plan * Ensure compliance and reporting * Manage the processes of  verification qualifications * Policy formulation, implementation review *   Manage the recruitment,  selection and appointment processes * Manage condition of service * Organizational 
 development * Job evaluation * Manage and control the Sub Directorate’s budget * Provide monthly report * Manage  unit staff * Manage and control EPWP beneficiary recruitment and administration of  monthly payments.

ENQUIRIES

 :        Mrs. T.J. Mathibe                                    Tel (018) 387 2465/6
POST 
:
Secretary: Director’s office 

REF NO
:
 Ref NMMB 02/2010 
SALARY
:
 R 87 978,00 pa (SL 5)
CENTRE
:
Ngaka Modiri Molema

REQUIREMENTS   
  :    Qualification and Experience:  Standard 10 /Grade 12 with    
typing as a 
subject or any other equivalent Training 

 
course/qualification that will enable the person to perform 
the work satisfactorily. Skills: Language skills and the   
ability to communicate well with people at different levels and 
from different backgrounds *Good telephone etiquette 
and interpersonal relations *Computer 
Literacy*Sound 
organizational skills *High level of reliability *Basic writing 
skills *Ability to act with tact and discretion *Good grooming 
and presentation.
DUTIES                    :
Manage the office by providing secretarial/ receptionist support service to the Director *This will, inter alia, entail the following: Management of correspondence, telephones calls, appointments and events through registers and diary *Type documents for the Director *Operate fax and photocopier and any other office equipment *Provide clerical support to the Director which will entail, inter alia, liaison with travel agencies to make travel arrangements *Set up schedules of and arrange meetings for the Director, record minutes organize refreshments *Process travel and subsistence claims and all invoices that emanate from the activities of the work of the Director *Draft routine correspondence and reports *File documents for the office *Administer leave and telephone registers *Handle procurement of standard items like stationery, refreshment, etc *Collect all relevant documents to enable the director to prepare for meetings *Remain up to date with regard to prescripts/policies and procedure applicable to her/his work terrain to ensure efficient and effective support to the Director *Remain abreast with the procedures and processes that apply in the office of the Director.
ENQUIRIES

:
   Mrs. T.J. Mathibe       (018) 387 2465/6


APPLICATIONS
:
(For Ref: 22/2010 - Ref 24/2010)




The Head of Department, Department of Public Works,





 Roads & Transport, Private Bag X2080, Mmabatho, 




 2735





OR hand deliver to Modiri Molema Road, Old 





Parliament Building, Office No. 160, 1st Floor, New 




Head Office Complex- Old Parliament Building 
FOR ATTENTION
:
Ms N.V Sebitloane

POST

:
DEPUTY DIRECTOR – REVENUE MANAGEMENT (Re-advert: 

Applicants who have previously applied need not re-apply)
SALARY

:
R 378 456,00 p.a (Level 11)

CENTRE

:
Head Office (Mmabatho)

REF NO.

:
22/2010
REQUIREMENTS
: QUALIFICATIONS AND EXPERIENCE: An Appropriate BCom 
degree/diploma with Accounting and Auditing as a major and/or 
equivalent qualification coupled with 5 years experience in a financial management financial environment.  Driver license will be an added   advantage. KNOWLEDGE: • Extensive knowledge of Revenue  Management, Debtors , Suspense , Government 
prescripts,  ▪Division of revenue Act ▪ Public Finance Management Act (PFMA), Treasury Regulations and Revenue processes ▪ Public 
Service Act ▪ 
Computer literacy(MS Excel, MS Word and MS Power Point) ▪ Basic 
Accounting System ▪ Performance Management Development System ▪ Labour Relations ▪ Good knowledge of accounting principles SKILLS:  • Good communication skills and 
interpersonal relations • Analytical and problem solving skills • Negotiation and conflict resolution • Creative and innovative • Ability to work independently and under pressure • Ability to interact with 
stakeholders on various levels • Sound report writing • Presentation skills.

DUTIES

:   Be accountable for the Revenue Management process and system implementation by formulating strategies and advising on the integration of the revenue management process with other value chains i.e. supply chain and others. Provide support to Senior Management and other managers within Public Works and Roads field by advising them on debt management. Ensure the process to register all incoming and outgoing documentations is effective and in place. Ensure that appropriate training programmes are developed and implemented in line with Revenue Management.  Monitor adherence and compliance to the provincial revenue policy, PFMA and Treasury Regulations.  Ensure timeous and accurate reporting on Revenue Management KPI. Monitor performance against collection targets of revenue. Co-ordinate the effectiveness of the monthly reporting process by analyzing and interpreting 
trends. Continuously improve and adjust the monthly reporting and measurement processes. Liaise with relevant stakeholders and evaluate inputs to the monthly report. Ensure that unallocated 
revenue with respect to revenue received from external clients and other Provincial department via the bank are allocated properly and 
timeously. Establish and maintain stakeholder forums to improve business relations.
ENQUIRIES

:  Mr. L.P. Modise –        Tel. no.: (018) 388 1189/1463

   
POST



:  ASSISTANT DIRECTOR: HIV/AIDS 

REF



:   23/2010

SALARY 


:    R192 540, 00 p.a

Centre 


:   Head Office, Mmabatho

(NB: ONLY PEOPLE WITH DISABILITIES NEED TO APPLY for this position)

REQUIREMENTS
: An appropriate National diploma/Degree/equivalent qualification or a Grade 12 with relevant experience in HIV/AIDS matters. Knowledge and application of legislation and policies on HIV/AIDS and Wellness. Analytical thinking, good interpersonal, report writing and communication skills. Computer literacy. A valid driver’s license will be an added advantage.

DUTIES

          :  Assist in the interpretation and implementation of wellness 



   policies with regard to HIV/AIDS in the workplace. Assist 




   Employees and make arrangements for referral for 





   counseling. Assist in the compilation of implementation 




    programmes, training needs, submissions, logistics, cash 




  flow, procurement, reports and any other administrative 




  duties.

Enquiries:        Ms Irish Jansen:     Tel: (018) 387 2838
POST



: ASSISANT: DIRECTOR (ORGANISATIONAL 





  STRUCTURING & HR PLANNING)

REF



:  24/2010

SALARY


:  R 192 540,00 p.a

CENTRE 


:  Head Office, Mmabatho

REQUIREMENTS
: An appropriate and recognized 3-year tertiary qualification or equivalent qualification in Human Resource Management or related discipline. Certificate in Management Services will be an added advantage. At least 3 years appropriate work experience. A valid Code 08 driver’s license.   Competencies:   Demonstration of the required knowledge of the applicable Public Service Legislations; Sound verbal and written communication skills (including report writing and presentation skills); Ability to interprete and apply policies; Good analytical skills and problem –solving abilities. Computer literacy in MS Office package and application of Org Plus.

DUTIES
: Review, re-design and maintain departmental organisational structure. Advise Managers on the proper configuration of the structure and alignment to strategic programmes. Develop, review and maintain 
departmental Human Resource Plan. Monitor implementation of departmental HR Plan and provide regular reports.  Render Management functions within the division.
Enquiries:  Ms N. V. Matlapeng 




Tel (018) 3881229

Closing date

: 11 June 2010

Provincial Head Office





Mmabatho, 2735





Private Bag X 2080, Mmabatho, 2735





Republic of South Africa





Modiri Molema Road





Department:


Public Works, Roads and Transport 





dpwrt





North West Provincial Government





 





Tel.: +27 (18) 388 1227





Republic of South Africa





Fax: +27 (18)   388 1988





Website: �HYPERLINK "http://www.nwpg.gov.za/public%20works"�www.nwpg.gov.za/public works� 








